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SEWELL BARN THEATRE SOCIETY 

Directory of who-does-what and contacts  
 

Opportunities for involvement are shaded light green. Current postholders named for positions in bold.    
 

Role/position Summary Name/contact 

            Performers 

Actors , singers and 
musicians 

Performing in wide variety of productions. Chosen by 
auditions (details via www.sewellbarn.org) 

Appointed on production-specific 
basis 

            Production management 

Artistic Director (AD) Selection of productions and their Directors; 
overseeing role for production preparation, 
performances and artistic vision  

Sabrina Poole 
sewellbarnad@sewellbarn.org   

 

Assistant Artistic Director Support for AD Gavin Bromley 

Prompt Coordinator Arranges schedule for prompters  Peter Wood                         
prompt@sewellbarn.org  

Properties Manager Management of in house props, support in sourcing 
other items  

Clare Williamson                      
hire@sewellbarn.org  

Programme Coordinator Arranges printed programme for each production   Cassie Tillett                          
admin@sewellbarn.org  

Performing Right Society 
(PRS) Officer 

Arranges permissions for music used in 
performances.   

Jill Fuller 

Technical Coordinator Overseeing of technical support (lighting, sound and 
set).  Future opportunity: contact current postholder  

Chris Jones                                
technical@sewellbarn.org  

Wardrobe Coordinator Providing costumes for productions; management of 
costume store at Ropemakers Row. Future 
opportunity: contact current postholder 

Jennifer Flitton                     
wardrobe@sewellbarn.org  

Director Creates production for public performance, working 
with SM, cast and technical teams. Annual call for 
offered productions, via ADs  

Appointed on production-specific 
basis 

Lighting Designer Develops lighting design for production; may also be 
an Operator. Volunteer via Technical Coordinator 

Operator (lighting and/or 
sound) 

Operation of lighting changes and/or sound effects 
during performances. Volunteer via Technical 
Coordinator 

Photographer(s) Official (still) photography for productions, used for 
promotion and archiving   

Prompter(s) Provides prompts at later stages of rehearsals. 
Volunteer via Prompt Coordinator 

Riggers Maintaining and adjusting theatre lighting; working-
at-height training needed. May also be lighting 
designer and/or operator. Volunteer via Technical 
Coordinator 

Set Designer Set design for production; may also be involved in 
set construction. Volunteer via Technical Coordinator 
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Set Constructor Building and painting set; may also be involved in 
its design. Volunteer via Technical Coordinator 

Appointed on production-specific 
basis 

Sound Designer Lighting design for production, may also be an 
Operator. Volunteer via Technical Coordinator 

Stage Manager (SM) Management of production preparation, working 
with Director, cast and technical teams; lead 
responsibility for performances.  Volunteer via ADs 

Wardrobe Team 
members 

Assistance with costumes, working with Wardrobe 
Manager.  Volunteer via Wardrobe Coordinator 

           Front of House 
Front of House (FOH) 
Manager 

Overseeing of FOH stewards and bar volunteers; 
ordering of bar stocks and other refreshments; 
supervision of theatre cleaning.   

Clare Williamson                                    
foh@sewellbarn.org  

Licensee Designated Premises Supervisor with formal 
responsibility for sale of alcohol 

Rick Fuller 

Bar Volunteers Serving refreshments (including alcohol) at 
performances. Must be over 18 and receive in-
house training. Volunteer via FOH Manager Appointed on performance-

specific basis 
Front of House Stewards Welcoming and managing audiences, audience 

safety responsibilities. Volunteer via FOH Manager 

         Management of the Society 

Bookings Secretary Arranges booking schedule for the theatre and 
rehearsal rooms; contact for external hires.  

Sabrina Poole                     
bookings@sewellbarn.org  

Buildings Manager Oversight of building maintenance, repairs and fire 
safety issues in liaison with Sewell Park Academy/ 
NCC and Health & Safety Officer 

Paul Wylie    
buildingsmanager@sewellbarn.org  

Committee Chair Chair of Management Committee.  Formal contact 
for general enquiries and complaints 

Clare Williamson        
chair@sewellbarn.org  

Committee Members 
(elected, co-opted and 
Trustee representative) 

Management and associated decision-making for 
the activities and financial management of the 
Society, under overall guidance of the Trustees  

 

Kate Anetts 
Jennifer Flitton 
Jill Fuller 
John Holden 
Chris Jones 
Sabrina Poole 
Phil Williamson 
Paul Wylie 
 

Committee Secretary Arranging and keeping records of meetings and 
other activities of the Management Committee  

Selwyn Tillett 

Data Protection Officer Responsibility for privacy and data protection issues Kate Anetts            
dpo@sewellbarn.org  

 

Health & Safety Officer 

 

Oversight and responsibility for H&S matters of 
volunteers and audience, including risk assessments 

 

Phil Williamson   
healthandsafety@sewellbarn.org         

Membership Secretary Maintaining records of Society members (as Friends 
of the Sewell Barn Theatre)  

Jill Fuller  
membership@sewellbarn.org  

Safeguarding Person Responsibility for safeguarding children, young 
people and vulnerable adults 

Clare Williamson  
safeguarding@sewellbarn.org  

Treasurer Financial record-keeping and management in 
accordance with charitable status of the Society 

 

Kate Anetts                   
treasurer@sewellbarn.org  
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           Communications 

Marketing Coordinator Promotion of the Society’s activities through the 
press and other outreach  

Cassie Tillett          
marketing@sewellbarn.org  

Mailing List Secretary  

 

Maintaining mailing lists for members and others 
with interests in the Society 

Cassie Tillett                          
admin@sewellbarn.org  

Newsletter Editor Editing and distributing the Newsletter to Society 
members  and others on the mailing list 

Cassie Tillett  
newsletter@sewellbarn.org  

Social Media Officers Posting of information on the Society’s activities 
through www.facebook.com/sewellbarn/ and other 
social media 

Cassie Tillett & Sabrina Poole                           
socialmedia@sewellbarn.org  

Website Manager Management of the Society’s website: 
www.sewellbarn.org  

Hans Christian-Harder  
postmaster@sewellbarn.org  

          Trustees 

Chair of Trustees The Trustees have final legal responsibility for the 
activities of the Society, in accordance with the 
Society’s constitution and charitable status 

Robert Little 

Secretary of Trustees   Stephen Gidney 

Trustees 
 

June Gentle 
John Holden 
Andrew Howard 
Waltraud Jarrold 
Shelagh Maple 
Jonathan Redding 
 

          President 

President of the Society Formal figurehead of Sewell Barn Theatre in 
recognition of services to the Society  

Waltraud Jarrold 

 
 

Additional details on many of the above volunteering opportunities are given in Getting Involved in the 
Sewell Barn Theatre.  More specific information is provided in Guidance Notes for Directors; Guidance 
Notes for Stage Managers; Guidance Notes for Lighting, Sound and Set; and in the Society’s policy 
documents, online at www.sewellbarn.org/policies.html. For any queries on topics not covered by the 
above, contact admin@sewellbarn.org.  
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